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About the TRAINING CENTER
of
Azerbaijan State Pedagogical University

established under the vice-rectorate for International Relations
REGULATION

1.General Provisions

1.1. The training center is created by the vice-rectorate for international relations of the
Azerbaijan State Pedagogical University.

1.2. Inits activity, the Training and Education Center follows the Constitution of the
Republic of Azerbaijan, the international treaties of the Republic of Azerbaijan, the
laws of the Republic of Azerbaijan, the decrees and orders of the President of the
Republic of Azerbaijan, the decisions and orders of the Cabinet of Ministers of the
Republic of Azerbaijan, the normative legal acts of the Ministry of Education of the
Republic of Azerbaijan, the Charter of the Azerbaijan State Pedagogical University

and it is guided by the regulations of the vice-rectorate for International Relations.

1.3. The training center provides the opportunity to receive continuous education in the
direction of the training of pedagogical personnel, to raise and improve the level of their
intellectual and professional training, and to adapt to constantly changing and innovative
conditions.

1.4. The training center carries out its activities in various forms of training (online, offline,

hybrid). Depending on the situation, one or more of these forms of training are applied.



1.5. The Training Center carries out education on the basis of additional educational

programs and modules.

1.6. The Training and Education Center organizes various forms of training or the
improvement of specialists in various specialties, trainings, consulting and mentoring

services for educational institutions and organizations.

1.7. The Training and Education Center implements joint projects and trainings with local

and foreign educational institutions and operates in cooperation with relevant institutions.

1.8 The trainee is awarded a certificate at the end, the center does not issue a certificate if
there is one of the followings listed below:

1.8.1. if the train is not completed;

1.8.2. due to failure in training;

1.8.3. if the corresponding score is not collected during the assessment;

1.8.4. for violating internal disciplinary rules;

1.9. The training center operates in the main building of ASPU.

2. The main directions of the training center's activity

2.1. The activity of the Training-Teaching Center is organized by teaching-
training and methodical works in the following directions of additional education:

2.1.1. Explores opportunities for expanding ASPU's integration into the
international education environment and international education priorities;

2.1.2. The management of ASPU establishes relations with representatives of

education officials and institutions of different countries;

2.1.3. Provides ASPU management, vice-rector for International Relations with
international educational innovations and analytical information of educational
institutions and organizations;

2.1.4. In the field of international cooperation, supervises and coordinates the

activities of ASPU branches, structural divisions, and departments;



2.1.5. In order to create opportunities for the implementation of innovative
educational research-projects and programs by the vice-rectorate for International
Relations, it determines and supervises the implementation of international scientific

grant competitions and programs;

2.1.6. Forming of training, seminar, webinar, Round table services, etc. for

educational institutions and organizations;

2.1.7. Arranging of consulting and mentoring services for educational institutions and
organizations;

2.1.8. Implementation of joint projects with local, foreign and international
enterprises and organizations;

2.1.9. Arranging various types of training, seminars, webinars, conferences, round
tables, etc., owing to cooperation with well-known universities;

2.1.10.0rganization of high-level preparatory courses for obtaining international

certificates (TOEFL, IELTS, GRE, GMAT, SAT, ECDL, etc.);

2.1.11.Turning international level exams into an official exam center;

2.1.12. Teaching the latest programs in the field of ICT;
2.1.18. Implementation of regular series of professional trainings, seminars, webinars,

etc.

3. Duties of the Training Center

3.1. The Training Center performs the following tasks in accordance with the
directions of activity defined by this Regulation:
3.1.1. Prepares proposals and action plans for the development of cooperation with
educational institutions and international organizations of various countries;
3.1.2. Examines the perspectives of cooperation with educational institutions of
different countries and provides an analytical analysis;
3.1.3. Organizes meetings and discussions of ASPU management with officials of

universities of different countries;



3.1.4.In accordance with the documents signed by ASPU, announces project
competitions, collects and evaluates proposals, monitors their implementation;

3.1.5. Assists in the organization of the participation of ASPU young professionals and
students in international training courses, summer schools and research works;

3.1.6. It implements the material and technical support of the training process, builds
the training rooms according to the existing norms and requirements;

3.1.7. It supports the organization of the training process at a high level, ensures the
intellectual and cultural development of the changing staff, and strives to form high
ideological, moral and professional qualities in them;

3.1.8.Prepares teaching, teaching-methodical, scientific literature, auxiliary materials,

improves and develops the material-educational base to ensure the training process.

4. Rights of the Training Center

4.0. The Training Center has the following rights to carry out its duties:
4.1. Prepare cooperation documents of ASPU with foreign universities in
accordance with the current legislation.
4.1.1.To negotiate with universities of foreign countries, prepare cooperation
documents and represent ADPU at international events and meetings;
4.1.2.To prepare recommendations and proposals on issues related to the powers of

the Training Center.

4.2. To carry out the educational process freely in accordance with the Law of the
Republic of Azerbaijan "On Education”, the Statute of the Azerbaijan State
Pedagogical University, the Statute of the Vice-Rectorate for International
Relations;

4.2.1. To plan and organize teaching, methodical, scientific-research and analytical-
informational activities;

4.2.2. To organize and improve the methodological support of the educational
process;



4.2.3. To participate closely in the organization and holding of webinars, seminars,
conferences;

5. Structure and management of the Training Center

5.1.The structure of the center, the staffing table and the cost estimate are approved
by the Scientific Council of ASPU.
5.2.The structure of the center includes the director of the center, specialists and
support staff.
5.3.The director of the training center is appointed on the basis of the direct
presentation of the vice-rector for International Relations.
5.4.Director of the training center:

- Directs the implementation of training and education processes in the center;

- It ensures the implementation of training modules in accordance with the

requirements of state standards;

- Creates conditions for the implementation of students' education and keeps it under

control;

- Leads training planning, is responsible for ensuring its optimal options and

supervises its implementation;

- Controls the monitoring of training results;

- Directly responsible for conducting the results verification process in accordance
with the current requirements.

5.5. The activity of the training center can be suspended based on the joint agreement

of the vice-rectorate for International Relations and ASPU.

Regulation:

Prepared - Director of the training center, Khalida Hamidova

Agreed - Vice-Rector for International Relations, Professor Mahira Huseynova

Vice-rector for international relations: prof. Mahira Huseynova
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Azdrbaycan Dovlat Pedaqoji Universitetinin
Beynolxalq 9laqalar iizrs prorektorlugunun nazdinds yaradilmis

TOLIM-TODRIS MORKOZI haqqinda

I9SASNAMO

1. Umumi miiddoalar

1.1. Tolim-tadris Moarkozi Azarbaycan Ddovlet Pedaqoji  Universitetinin
Beynolxalq ©lagaler tizra prorektorlugu torafindon yaradilir.

1.2. Tolim-tadris Morkozi 06z foaliyyotindo Azorbaycan Respublikasinin
Konstitusiyasini, Azorbaycan Respublikasinin = torofdar c¢ixdigr  beynoalxalq
miiqavilolori, Azorbaycan Respublikasinin qanunlarini, Azorbaycan Respublikasi
Prezidentinin forman vo soroncamlarini, Azorbaycan Respublikast Nazirlor
Kabinetinin qorar vo saroncamlarini, Azorbaycan Respublikast Tohsil Nazirliyinin
normativ  hiiqugi  aktlarini, Azorbaycan Dovlot Pedaqoji  Universitetinin
Nizamnamosini vo Beynolxalq Olaqolor iizro prorektorlugun Osasnamaini rohbor
tutur.

1.3. Tolim-tadris Morkozi pedaqoji  kadrlarin  hazirlanmasi  istigamotindo
fasilosiz tohsil almaq imkanini, onlarin intellektual vo peso hazirligi soviyyasinin

yliksoldilmasini vo tokmillogdirilmosini, daim doyison vo yeniloson soraito



uygunlagmasini tomin edir.

1.4. Tolim-tadris Morkozi foaliyyatini tolimin miixtalif formalar1 (onlayn,
oflayn, hibrid) lizro hoyata kegirir. Situasiyadan asili olaraq, bu tolim formalarindan
biri vo ya bir negasi totbiq olunur.

1.5. Tolim-todris Morkozi tohsili olavo tohsil programlari, modullar osasinda
hoyata kegirir.

1.6. Tolim-todris Morkazi tolimin miixtolif formalar1 vo ya miixtalif ixtisaslar
lizro mitoxassislor tokmillogdirilmasini, tohsil miiossiso vo toskilatlar tigiin tolimlar,
maslohat vo mentorluq xidmatlori togkil edir.

1.7. Talim-tadris Markozi yerli vo xarici tohsil miiassisalori ilo birgs layihslor,
tolimlor hoyata keg¢irir, muvafiq qurumlar ilo amokdasliq seraitinds foaliyyat gdstorir.

1.8. Tohsilalan sonda sertifikatla taltif olunur, asagidaki asaslardan biri olduqda.
moarkaz torafinda sertifikat verilmir:

1.8.1. tolimi basa vurmadiqda;

1.8.2. tolimdo miivoffaqiyyatsizliyino gors;

1.8.3. giymotlondirma zaman1 miivafiq bali toplamadiqda;

1.8.4. Daxili intizam qaydalarini pozmaga goro;

1.9. Tolim-todris Markozi ADPU-nun asas binasinda faaliyyat gostorir.

2. Talim-tadris Moarkazinin faaliyyatinin asas istigamatlori

2.1. Tolim-tadris Markozinin foaliyyatini slava tohsilin asagidaki istigamatlori
lizra tadris-talim vo metodik islor toskil edir:

2.1.1. ADPU-nun beynalxalq tohsil miihitins inteqrasiyasinin genislondirilmasi
imkanlarmi vo beynolxalq tohsil prioritetlorini arasdirir;

2.1.2. ADPU rahbarliyinin miixtalif 6lkslarin tohsil rosmilari va qurumlarinin
nlimayondalikloari ilo olagolor yaradir;

2.1.3. ADPU rahboarliyini, Beynalxalq ©lagalar {izra prorektoru tohsil miiassisa
va togkilatlarinin beynalxalq tohsil yeniliklori vo analitik molumatlarla tomin edir;

2.1.4. Beynolxalq omokdasliq sahosinds ADPU-nun filialllarinin, struktur

bdlmalorinin, kafedralarin foaliyystini nozaorat vo koordinasiya edir;



2.1.5. Beynolxaql ©Olagolor tlizro prorektorluq torofindon innovativ tohsil
todqgiqat-layitho vo programlarinin hoyata kegirilmosino imkanlarin yaradilmasi
maogsadila beynaslxalq elmi qrant miisabiqgalorini vo proqramlart miisyyanlosdirir vo

hoyata kegirilmosino nozrat edir;

2.1.6. Tohsil miiossisolori vo toskilatlar {iglin tolim, seminar, vebinar, Dayirmi

masa vo s. xidmotlorin toskili;

2.1.7. Tohsil miiassiso vo togkilatlar ii¢iin maslohat vo mentorlug xidmatlorinin
toskili;

2.1.8. Yerli, xarici vo beynolxalq miiossisalorlo, toskilatlarla birgs layiholorin
hoyata kegirilmosi;

2.1.9. Taninmis universitetlorlo birgo amokdasliq sayssindo miixtalif nov tolim,
seminar, vebinar, konfrans, doyirmi masa vo s. toskili;

2.1.10. Beynolxalq sertifikatlarin alinmasi iclin (TOEFL, IELTS, GRE, GMAT,
SAT, ECDL va.s) yiiksok soviyyado hazirliq kurslarinin togkili;

2.1.11. Beynolxalq soviyyali imtahanlarin rosmi imtahan morkozino ¢evrilmasi;

2.1.12. IKT sahosinda on yeni programlarin todrisi;

2.1.18. Miitomadi olaraq silsilo pesokar tolimlor, seminarlar, vebinarlar vo s.
hoyata keg¢irilmasi.

3. Tolim-tadris Morkazinin vazifalori

3.1. Tolim-tadris Morkozi bu Osasnamo ilo miioyyon edilmis faaliyyat
istigamatlorino uygun olaraq, asagidaki vazifolori yerina yetirir:

3.1.1. Miixtolif olkolorin tohsil qurumlari, beynolxalq toskilatlar1 ilo
omakdasligin inkisafina dair tokliflor vo faaliyyat plan1 hazirlayir;

3.1.2. Miixtolif oOlkolorin tohsil qurumlart ilo omokdasliq perspektivlorini
aragdirir vo analitik tohlilini tomin edir;

3.1.3. ADPU rohbarliyinin miixtalif dlkslorin universitetlorinin rosmilari ilo

goriislorini vo miizakiralorini togkil edir;



3.1.4. ADPU-nun imzaladig1 sonadloro uygun olaraq, layiho miisabigolorini elan
edir, tokliflorini toplayir vo qiymatlondirir, onlarin hayata kegirilmoasina nozarat edir;

3.1.5. ADPU-nun gonc miitoxassislorinin vo tolobalorin beynoalxalq telim
kurslarinda, yay moktablorinds vo todqiqat islorinda istirakinin toskiline yardim edir;

3.1.6. Talim prosesinin maddi-texniki tominatin1 hayata kegcirir, tolim otaqlarini
movcud norma va tolobloro uygun qurur;

3.1.7. Tolim prosesini yliksok soviyyado toskilino, doyison heyoatin intellektual
vo modoni inkisafinin tominatina dostok olur, onlarda yiiksok ideya-monovi vo
pesokarliq xtlisusiyyatlorinin formalasdirilmasina soy gostorir;

3.1.8. Talim prosesini tomin etmak {i¢iin todris, todris-metodik, elmi odobiyyat,

komokei materiallar hazirlayir, maddi-todris bazasini tokmillosdirir vo inkisafetdirir.

4. Talim-tadris Markazinin hiiquqlarn

4.0. Tolim-todris Morkozi 6z vozifolorini hoyata kegirmok {iciin asagidaki
hiquglara malikdir:

4.1. Movcud qanunvericiliysa uygun olarag ADPU-nun xarici universitetlorlo
omokdasliq sonadlorini hazirlamagq.

4.1.1. Xarici Olkolorin universitetlori ilo damsiglar aparmaq, omokdasliq
sonadlarini hazirlamaq vo ADPU-nu beynolxalq tadbir va goriislords tomsil etmak;

4.1.2. Tolim-todris Markozinin solahiyyotlorino aid mosalalor iizro tovsiys vo

tokliflor hazirlamag.

4.2. “Tohsil haqqinda” Azorbaycan Respublikasinin Qanununa, Azorbaycan
Dovlat Pedaqoji  Universitetinin - Nizamnamaosini, Beynolxalq ©lagolor {izro
prorektorlugunun ©Osasnamosino uygun olaraq, todris prosesini sorbost hoyata
kegirmok;

4.2.1. Taodris, metodik, elmi-todqiqat vo analitik-informasiya foaliyyatlorini
planlasdirmaq vo toskil etmok;

4.2.2. Tadris prosesinin metodiki tominatini togkil etmok vo tokmillogdirmok;



4.2.3.Vebinarlar, seminarlar, konfranslar togkili vo kegirilmiosinds yaxindan
istirak etmok;

5. Talim-tadris Markazinin strukturu va idars olunmasi

5.1. Moarkazin strukturunu, stat codvalini vo xarclor smetasint ADPU-nun EImi
Surasi tosdiq edir.
5.2. Morkozin strukturuna morkozin miidiri, miitoxossislor vo  kdmokgi heyot
daxildir.
5.3. Tolim-tadris markazinin miidiri Beynalxalq Dlagalar iizra prorektorun
bilavasito toqdimati osasinda toyin olunur.
5.4. Talim-tadris markazinin mudiri:
- Moarkozds tolim-tadris proseslorinin yering yetirilmasina bilavasito rohborlik
edir;
- Tolim {izro modullarin dovlat standartlarinin toloblorino uygun olaraq hoyata
kecirilmasini tomin edir;
- Miidavimlorin tohsilinin hoyata keg¢irilmasi tiglin sorait yaradir vo onu
nozaratds saxlayir;
- Talimlorin planlasdirilmasina rohborlik edir, onun optimal variantlarinin
tomin olunmasi tiglin masuliyyat dasiyir vo hoyata kegirilmasino nozarat edir;
- Toalim naticalorinin monitoringinin ke¢irilmasina nozarati toskil edir;
- Noticalorin yoxlanmasi prosesinin normal, mdvcud toaloblora uygun
kecirilmasino birbasa cavabdehlik dasiyir.
5.5. Tolim-tadris morkozinin foaliyyati  Beynolxalq ©laqgalor iizro
prorektorlugun vo ADPU-nun birgs razilig1 asasinda dayandirila bilor.
gJsasnama:
Hazirlad: - Tolim-tadris morkozinin miidiri, Xalido Homidova

Razilagdirildi - Beynolxalq alagoalor {izro prorektor, professor Mahira Hiiseynova

Beynoalxalq alagalar iizra prorektor: prof. Mahirs HUseynova



